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PROM: Chief, General Bervices Office
SUBJECT: Handbook on Tinancial and Accounting Procedures
for Property

1. 1In scsordance with the reguest contained in your WamO~
randum of 27 Bovember 1953, the following comments are subnitied
on the sbove procedurest

a, The defipnition of Commodity Class is aguivalent
to Fsully Group {Chapter I - 2.Cemersl).

b. Transsction-Anmlyeis Code [3 is included to
effect & debit to In Tramasit stock vecords. Transaction-Anslysis
Codes 85 and 75 will also be the medium for debit snd oredit price
adjustments +o In Transit stoek records. New Transsetion-Anslysie
Codes T2 and £2 should be adfed to effect debit and eredit tranae
actions in order to inventory sdjluntments of Property In Use records
(Chepter VI -~ Chart 1 - Transsotion Analysis Codes) .

¢. Where multiple document and coding ad jugtment
forms are DEOSAAYY; m&m ripst master document zoding epd ad-
.3mtm§§; form will be 4 for Master Control Cards (Pege 74 - pars-

&. The Tirst sentenmce in pn?aﬁ. 5, page 76, should
be revised to resd "A Detail Transaction Car (Cord Wo, 6) will be
punched for sach coded line item sppearing on a respective docusant.”
Also, provision should be wade that Tokal Cost of esch line item
ented or indicmted in Direct Shipeent documents will e punched in
the Extenfed Value field of Detail Transsction Cards {nstead of
punehing the unit price.

e. On pege 83, paregraph 9, the Monelar Eeceipts
Register should consist of Transactlon Codes 2, 3, 7, B and 0 (Dirvect
nt Receipt - Expenditure}, rnd the Monmtery Issue Register will
copsist of Trangaction Cofes 5, S en 9 {Direct Shipment Issues -
to Cost). Also, it will be necesgary in this paragraph to
show Destination location Coles in the Register.

£. On page 8b, Acquisition Difference Tebulations wvill
he prepared wonthly for other stoak records es Pollowm:

(1) Property in Use - Transsction-Analysis
Nodes 32, 52, 62 erd 92.
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{ . loan - Transac t;{m-«m lysis
(2) Prop e 35 ana 3.

' in Transit - Trenssction-Analysis
() PR s 73, T and 83.

: : - red by subiracting debit trasssctions st
ﬁm%?wmm gabiﬁ transactions at sversge ;pricgé
and subtracting debit transactions at average sont Prom reproduc 0
eredit transactions at sctual cost, Consideration is being given
proparing | s for only those itews showing differences in peice,
in lieu erm all items regardiess of difference.

. It vas agreed tha: n nev format for tha | rt a8
described on pﬁ@ %;, peragzraph 1k, will be prepured by of 25X1A9A

the Pinance Division,

h. On page 135, persgraph 2, Due Ir Doouments should
also be coded Tor unit price.

25X1A9A

sk on Financlal and Accounting

li;f- ‘u a s wm
& ! /,%‘2 Dec. 1953)

Distributions
Orig. & 1 - Addresses
3 - Gen‘ sera
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MISSING PAGE

ORIGINAL DOCUMENT MISSING PAGE(S):
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